
$20 Fee 

Special Park Use Permit Application 

Applicants must meet these requirements: 

 Do not use any City park between 10 p.m. and 5 a.m. unless previously obtaining a permit. 

 Complete the permit application.  

 Submit the signed application to City Hall at least 15 business days before the event.  

 Pay the $20 non-refundable application fee.  

Additional information 

 A City permit merely recognizes your event. Participants partake at their own risk and must be 

aware of potential hazards.  

Additional fees 

The City will assess additional fees to cover its costs for:  

 Setting up and taking down amenities such as additional tables, toilets, trash receptacles, etc. 

 Damaged or missing city equipment. 

 Police presence that promotes the safety of participants. 

Fees will be based on actual costs. Rates for personnel will be based on the applicable hourly pay for 

the Public Works and Police employees involved. Rates include payroll taxes and employee benefits. 

Overtime rates may apply, depending on the day and hours of the event.  

Ordinance Information 

§ 322-3 Park closing hours. 
A. All City parks shall be closed to the public between 10:00 p.m. and 5:00 a.m. 

B. Use of a City park after closing hours may be granted only upon application to the Chief of Police or his 

designee for a special park use permit. 

(please complete Page 2) 



Special Park Use Permit Application 
Event information 
Event name:  

Park:  Section of park:  

Day and date of event: Alternate date:  

Hours of event / Start:  End:  

Activities scheduled:   

Estimated number of people/vehicles:  

Other needs (trash cans, electricity, fencing, barricades, etc):  

Will you need dedicated or restricted parking?                                                           ❒ Yes  ❒ No 
Where?

Is your organization interested in reducing its costs by volunteering to handle some set-up and 

clean-up responsibilities?                                                                                                         ❒ Yes  ❒ No

Other information:  

Applicant information 
Business/Organization name:   

Contact name:  

Phone:  Email:  

Signature:  

Office Use Only 
Date application received:                                                  Application fee paid?                ❒ Yes  ❒ No                

Permit approved?  ❒ Yes  ❒ No   Reason for denial:  

Signature of police chief:                                                                      Date:  

Estimated fees: City Hall $ Police $ Public Works $ 

Total fees $ Date paid:  
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